Sample Thank You – On Facility/Community Letterhead
DATE

The Honorable Name
U.S. House of Representatives
Washington, DC  20515

Dear Congressman/Congresswoman Name:

On behalf of the residents and staff of the Facility/Community Name, I want to thank you for making time in your very busy schedule to visit with us on Tour Date. Everyone here greatly enjoyed meeting you and each of us was gratified by your obvious commitment to issues affecting the quality and future of long term care in our community, state, and nation.

PERSONAL COMMENT FROM TOUR: IE: Your comments on private long term care insurance made a particularly lasting impression on me, and I’m sure, on our staff. It is reassuring for those of us committed to helping to meet the daily long term care needs of the elderly and disabled citizens of our community that elected officials such as you share our commitment.

I know that your most valuable commodity is time, and we all appreciate that you have shared some of it with us. I look forward to speaking with you again soon. If I can be of any assistance, in particular when technically complex issues involving long term care are before you, please call on me any time.

Sincerely,


Name
Title
Facility 
Email
Phone

P.S.: Enclosed are some of the best photos we took during your tour of the Facility/Community Name, as well as some press clippings about the event. I hope these will be of use to your staff for publicity purposes in the future.

